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Annexure C-1  (FIRST SET)
Checklist for Documents required in FIRST (1st) SET
Name of the MSE Enterprise-

Name, Date and Venue of the Exhibition:-
	S. No
	Particulars of Documents
	YES/NO

	1
	ORIGINAL Checklist Annexure C-1(FIRST SET)
	

	2
	Printout of ONLINE CLAIM FORM downloaded from PMS (My MSME) Portal.
	

	3
	XEROX/ PHOTOCOPY of UDYAM Registration Certificate along WITH ANNEXURE (self-certified).

	

	4
	XEROX/ PHOTOCOPY of SC/ST/PH Certificate, if applicable.
	

	5
	ORIGINAL Tax Invoices, ORIGINAL Receipts and Proofs of Payment  of SPACE RENT / STALL CHARGES

	5(i)
	ORIGINAL Tax Invoice(s) of Space Rent / Stall Charges. The Invoice must bear sign (in original) and stamp (in original) of the issuer.
	

	5(ii)
	ORIGINAL RECEIPT(s) of Space Rent / Stall Charges. The Receipts must bear sign (in original) and stamp (in original) of the issuer.
	

	5(iii)
	PROOF OF PAYMENT ( signed and stamped by authorised signatory of the MSE Enterprise) corresponding to ALL Invoices and Receipts in form of  BANK TRANSACTION STATEMENT/BANK ADVICE/ printout of screenshot of payment specific to the transactions mentioned in the invoices and receipts.
	

	6
	ORIGINAL Tax Invoices, ORIGINAL Receipts and Proofs of Payment  for CONTINGENCY CHARGES [TRAVEL, PUBLICITY and FREIGHT only], if applicable 

	6(i)
	ORIGINAL Tax Invoice(s) for Contingency Charges [TRAVEL, PUBLICITY and FREIGHT only]. The Invoice must bear sign (in original) and stamp (in original) of the issuer.
	

	6(ii)
	ORIGINAL RECEIPT(s) for Contingency Charges [TRAVEL, PUBLICITY and FREIGHT only]. The  Receipts must bear sign (in original) and stamp (in original) of the issuer.
	

	6(iii)
	PROOF OF PAYMENT ( signed and stamped by authorised signatory of the MSE Enterprise) corresponding to ALL Invoices and Receipts in form of  BANK TRANSACTION STATEMENT/BANK ADVICE/ printout of screenshot of payment specific to the transactions mentioned in the invoices and receipts.
	

	7
	ORIGINAL Mandate Form (duly verified by the Bank)

	

	8
	ORIGINAL Cancelled cheque of the concerned bank

	

	9
	XEROX/ PHOTOCOPY of GST Registration Certificate. If the Enterprise has not registered GST, then GST exemption certificate must be provided. Udyam, PAN and GST should belong to the same enterprise which has applied for PMS Subsidy.
	

	10
	ORIGINAL ONE  (1) Pre-Receipt on  Company letterhead, signed and stamped by authorised signatory, with 1 Rs Revenue stamp on the  pre-receipt. Amount in the pre-receipt  to be kept  blank. Please mention the name of the exhibition and date on the pre-receipt.
	


Name, Sign and Stamp of the authorised person of the MSE Enterprise:-
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Annexure C-2  (SECOND SET) 

Checklist for Documents required in SECOND (2nd) SET
Name of the MSE Enterprise-

Name, Date and Venue of the Exhibition:-

	S. No
	Particulars of Documents
	 YES/NO

	1
	ORIGINAL Checklist Annexure C-2 (SECOND SET)
	

	2
	Printout of ONLINE CLAIM FORM downloaded from PMS (My MSME) Portal.
	

	3
	XEROX/ PHOTOCOPY of UDYAM Registration Certificate along WITH ANNEXURE (self certified).

	

	4
	XEROX/ PHOTOCOPY of SC/ST/PH Certificate, if applicable.
	

	5
	XEROX/ PHOTOCOPY of  Tax Invoices, XEROX/ PHOTOCOPY of Receipts and XEROX/ PHOTOCOPY of Proofs of Payment  for SPACE RENT / STALL CHARGES

	5(i)
	XEROX/ PHOTOCOPY of Tax Invoice(s) of Space Rent / Stall Charges i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 5(i)
	

	5(ii)
	XEROX/ PHOTOCOPY  of Receipt(s) of Space Rent / Stall Charges i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 5(ii).
	

	5(iii)
	XEROX/ PHOTOCOPY  of  PROOF OF PAYMENT ( signed and stamped by authorised signatory of the MSE Enterprise) corresponding to ALL Invoices and Receipts in form of  BANK TRANSACTION STATEMENT/BANK ADVICE/ printout of screenshot of payment specific to the transactions mentioned in the invoices and receipts i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 5(iii)
	

	6
	XEROX/ PHOTOCOPY  of  Tax Invoices, XEROX/ PHOTOCOPY  of  Receipts and XEROX/ PHOTOCOPY  of  Proofs of Payment  for CONTINGENCY CHARGES [TRAVEL, PUBLICITY and FREIGHT only]

	6(i)
	XEROX/ PHOTOCOPY  of  Tax Invoice(s) for Contingency Charges [TRAVEL, PUBLICITY and FREIGHT only] i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 6(i)
	

	6(ii)
	XEROX/ PHOTOCOPY  of  RECEIPT(s)  for Contingency Charges [TRAVEL, PUBLICITY and FREIGHT only] i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 6(ii)
	

	6(iii)
	XEROX/ PHOTOCOPY  of  PROOF OF PAYMENT ( signed and stamped by authorised signatory of the MSE Enterprise) corresponding to ALL Invoices and Receipts in form of  BANK TRANSACTION STATEMENT/BANK ADVICE/ printout of screenshot of payment specific to the transactions mentioned in the invoices and receipts i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 6(iii).  
	

	7
	XEROX/ PHOTOCOPY  of  Mandate Form (duly verified by the Bank) i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 7.
	

	8
	XEROX/ PHOTOCOPY  of  Cancelled cheque of the concerned bank  i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 8.
	

	9
	XEROX/ PHOTOCOPY of GST Registration Certificate i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 9. If the Enterprise has not registered GST, then GST exemption certificate must be provided. Udyam, PAN and GST should belong to the same enterprise which has applied for PMS Subsidy.
	

	10
	ORIGINAL ONE  (1) Pre-Receipt on  Company letterhead, signed and stamped by authorised signatory, with 1 Rs Revenue stamp on the  pre-receipt. Amount in the pre-receipt  to be kept  blank. Please mention the name of the exhibition and date on the pre-receipt.
	


Name, Sign and Stamp of the authorised person of the MSE Enterprise:-
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Annexure C-3  (THIRD SET)  Checklist for Documents required in THIRD (3rd) SET

Name of the MSE Enterprise-

Name, Date and Venue of the Exhibition:-

	S. No
	Particulars of Documents
	YES/NO

	1(i)
	ORIGINAL Annexure C-3 (THIRD SET)
	

	1(ii)
	ORIGINAL Covering/Forwarding letter on Letter Head of the Enterprise
	

	2(i)
	Print out of Online Application Form : UAM/DTF/_____________ downloaded from PMS (My MSME) Portal.
	

	2(ii)
	Printout of ONLINE CLAIM FORM downloaded from PMS (My MSME) Portal.
	

	2(iii)
	ORIGINAL Offline Claim Form (Annexure–D along with declaration)filled by enterprise on company letterhead.
	

	3
	XEROX/ PHOTOCOPY of UDYAM Registration Certificate along WITH ANNEXURE (self certified).
	

	4
	XEROX/ PHOTOCOPY of SC/ST/PH Certificate, if applicable.
	

	5
	XEROX/ PHOTOCOPY of  Tax Invoices, XEROX/ PHOTOCOPY of Receipts and XEROX/ PHOTOCOPY of Proofs of Payment  for SPACE RENT / STALL CHARGES

	5(i)
	XEROX/ PHOTOCOPY of Tax Invoice(s) of Space Rent / Stall Charges i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 5(i)
	

	5(ii)
	XEROX/ PHOTOCOPY  of Receipt(s) of Space Rent / Stall Charges i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 5(ii).
	

	5(iii)
	XEROX/ PHOTOCOPY  of  PROOF OF PAYMENT ( signed and stamped by authorised signatory of the MSE Enterprise) corresponding to ALL Invoices and Receipts in form of  BANK TRANSACTION STATEMENT/BANK ADVICE/ printout of screenshot of payment specific to the transactions mentioned in the invoices and receipts i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 5(iii)
	

	6
	XEROX/ PHOTOCOPY  of  Tax Invoices, XEROX/ PHOTOCOPY  of  Receipts and XEROX/ PHOTOCOPY  of  Proofs of Payment  for CONTINGENCY CHARGES [TRAVEL, PUBLICITY and FREIGHT only]

	6(i)
	XEROX/ PHOTOCOPY  of  Tax Invoice(s) for Contingency Charges [TRAVEL, PUBLICITY and FREIGHT only] i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 6(i)
	

	6(ii)
	XEROX/ PHOTOCOPY  of  RECEIPT(s)  for Contingency Charges [TRAVEL, PUBLICITY and FREIGHT only] i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 6(ii)
	

	6(iii)
	XEROX/ PHOTOCOPY  of  PROOF OF PAYMENT ( signed and stamped by authorised signatory of the MSE Enterprise) corresponding to ALL Invoices and Receipts in form of  BANK TRANSACTION STATEMENT/BANK ADVICE/ printout of screenshot of payment specific to the transactions mentioned in the invoices and receipts i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 6(iii).  
	

	7
	XEROX/ PHOTOCOPY  of  Mandate Form (duly verified by the Bank) i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 7.
	

	8
	XEROX/ PHOTOCOPY  of  Cancelled cheque of the concerned bank  i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 8.
	

	9
	XEROX/ PHOTOCOPY of GST Registration Certificate i.e. simply the XEROX/ PHOTOCOPY of documents in FIRST set at Sr. No. 9. If the Enterprise has not registered GST, then GST exemption certificate must be provided. Udyam, PAN and GST should belong to the same enterprise which has applied for PMS Subsidy.
	

	10
	ORIGINAL ONE  (1) Pre-Receipt on  Company letterhead, signed and stamped by authorised signatory, with 1 Rs Revenue stamp on the  pre-receipt. Amount in the pre-receipt  to be kept  blank. Please mention the name of the exhibition and date on the pre-receipt.
	

	11
	ORIGINAL Participants Feed Back Report along with  ORIGINAL  TWO  COLORED PHOTOS of the stall of the enterprise in the exhibition. Apart from other details, the photos should clearly display facia/any other arrangement bearing name of the Enterprise as mentioned in the Udyam certificate. Name of  the exhibition should also be visible in the photograph.
	

	12
	ORIGINAL PFMS Agency Creation Form on Company letterhead, signed and stamped by authorised signatory.
	

	13
	XEROX/ PHOTOCOPY of Aadhaar Card(s) (Director(s)/ Proprietor/ Partners)
	

	14
	XEROX/ PHOTOCOPY of PAN Card used in the Udyam Registration
	

	15
	ORIGINAL  ONE  COLORED PHOTO of Entrance displaying Board bearing Enterprise/MSE Name & visuals of  immediate surrounding locality AND ORIGINAL  ONE  COLORED PHOTO of interiors of Manufacturing/Services floor of the physical location/Premises of the Enterprise/MSE. (Photos should belong to the location where the MSE Enterprise is actually physically located). 
	


Name, Sign and Stamp of the authorised person of the MSE Enterprise:- 
