
DOCUMENT CHECKLIST FOR PROPOSALS UNDER PMS 5 B COMPONENT OF PMS.

Name, Date and Venue of the Exhibition:- 
	Sr.No
	Particulars of Documents
	 Yes/No

	1
	Proposal/ Request letter from the Organisation/ Company/ Association/ Enterprise providing information about the background of the organizer, exhibition, supporting agencies etc.
	

	2
	Memorandum of Association (MoA)/ Bye-Laws/ Partnership Deed (Regd.) (in case   of   Partnership entity). Wherever applicable
	

	3
	Brochure of the Trade Fair(s)/ Exhibition(s)/ Event(s), layout of stalls along with other details.
	

	4
	Balance Sheets, P&L Statements along with copy of Income Tax Returns of last 03 (three) years of business duly signed and stamped by CA ( As per enclosed format)
S.No.

Financial Year

Balance Sheet

P&L Statement
ITR

1.

2023-24

2.

2022-23

3.

2021-22


	

	5
	Past experiences of business in organizing Trade Fair(s)/ Exhibition(s)/ Event(s). {For Non-PMS/General Events only}
	

	6
	Total No. of Estimated Stalls in the Event out of which Estimated no. of MSEs participating in the event along with category (Women/ SC/ST/ PH/ Micro/ Small enterprises).
	

	7
	Booking space confirmation letter for the venue where event is proposed to be Organised (Venue change not permitted once approved.
	

	8
	PAN, GST and Certificate of Incorporation. Udyam Registration Certificate, if available.
	

	9
	Distinct Unique Advantages/USPs of the proposed Exhibition as compared to other similar exhibitions/organizers.
	

	10
	Report about status of the sector (to which the exhibition belongs) in the Indian Economy and status/contribution of MSME Enterprises in that sector.
	

	11
	Support letter from Central Government Department/Agency, State Government Department/Agency, Prominent/renowned Association, signed and stamped by Issuing authority.
	

	12
	Past Event Reports mentioning detailed facts, figures and statistics pertaining to events approved under PMS scheme only ( both under PMS 5A and PMS 5B ). If no event has been approved under PMS scheme under any MSME-DFO in past, the declaration (on company letter head) for the same should be provided. 
	

	13
	Specific unit wise success stories (format enclosed)  (signed and stamped by concerned MSE/Unit/Enterprise) mentioning detailed facts and figures pertaining to events approved under PMS scheme ( both under PMS 5A and PMS 5B ). In case the organiser is giving proposal for the first time under PMS Scheme, success stories of units from General/Non PMS events should be provided. ( As per enclosed format)
	

	14
	Detailed Specifications mentioning specific facilities to be provided within/inside the Stalls such as Venue being Indoor/Outdoor, Air Conditioning, Table, Chairs, Flex Banners, freight, Meals etc which are included in the proposed expenses. The justification for location (prime/general) of the exhibition should also be provided.  
	

	15
	Very Detailed Justification, along with supporting documents such as Proforma Invoices/Estimates/Quotations etc duly signed and stamped by the Issuer as well as Organizer, for each and every proposed expenditure is to be provided for the Exhibition.
	

	16
	Declaration from the Organiser regarding the major activity (Manufacturing /Services) of the participating Enterprises who will avail PMS Subsidy. ( As per enclosed format)
	

	17
	Declaration from the Organisers regarding Legality. ( As per enclosed format)
	


   Name, Signature and Stamp of the Organiser-
